
MY CONSULTING CV

PERSONAL INFORMATION

	Title:
	

	Surname:
	

	Forenames:
	

	Current address:
	

	Phone (day):
	

	Phone (evening)
	

	Mobile phone:
	

	Email:
	

	LinkedIn:
	

	Date of birth:
	(watch out if you need dd/mm/yyyy, mm/dd/yyyy or other format)

	Nationality:
	

	Citizenship:
	

	Civil status:
	

	Years with the firm:
	(or as a consultant)


EDUCATION
	Institution
	Degree/Diploma Obtained
(include main subjects)
	Grade/Result
	Date from - Date to

	
	
	
	

	
	
	
	

	
	
	
	


PROFESSIONAL TRAINING

	Training Provider
	Course Title and Type


	Date from - Date to

	
	
	

	
	
	

	
	
	

	
	
	


OTHER SKILLS

E.g. IT and software, public speaking

	


MEMBERSHIP OF PROFESSIONAL BODIES

	Name of Body
	Membership Type
(E.g. Accredited, Associate, Ordinary)
	Membership Number
	Date of Expiry

	
	
	
	

	
	
	
	


LANGUAGE SKILLS

Indicate competence on two scales:

· 1 to 5 (1 = excellent, 5 = basic)
· excellent, good, fair, poor 
	Language
	Speaking

	Reading
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


KEY QUALIFICATIONS
A summary of your capacities and knowledge. Tailor these to each position but generic ones can be put here. 

Examples from GIZ CV:

· More than xx consecutive years of proven work in the field of …

· In depth knowledge and understanding of  …

· Proven experience in programme design (PCM, SWAP, Log frame analysis)
YEARS OF EXPERIENCE

Total years of professional experience:
Years of experience in main sector:
COUNTRIES OF WORK EXPERIENCE

(If you have worked in many countries, it could help to arrange this list according to geographical region.)
	Country
	Date from – Date to



	
	

	
	

	
	

	
	

	
	


PUBLICATIONS

List publications and scientific papers. Translate titles into English.
Example formats:

Journals/Articles
Surname, First name, ‘Article Title’, Journal Title, volume, number (year), page number(s). doi:
Blog Posts

Surname, First name, ‘Post Title’, Publisher (publication date), website URL 

EMPLOYMENT REFEREES

Usually your last three employers.

Name: 

Occupation:

Address:

Phone:

Email:

Name: 

Occupation:

Address:

Phone:

Email:

Name: 

Occupation:

Address:

Phone:

Email:

EXPERIENCE/EMPLOYMENT RECORD

List all positions since graduation, with most recent first. Include client references for last three years at least.
	From: (year)
To: (year)
	Employer

& Reference Person (name and email)
	Position
	Location
	Responsibilities Performed & Key Achievements

(Include name of project/programme/assignment, thematic areas and technical aspects of your work) 

	YYYY to YYYY
	
	
	
	Responsibilities:

Achievements:

Salary:



	YYYY to YYYY
	
	
	
	Responsibilities:

Achievements:

Salary:



	YYYY to YYYY
	
	
	
	Responsibilities:

Achievements:

Salary:




